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1. OPENING OF THE SESSION   
 

1.1 The session was opened by the Chairman, Mr R K Pachauri. Mr Michel Jarraud, the Secretary-
General of the WMO addressed the session and reaffirmed the commitment and contribution of the WMO to 
the IPCC.  

 
1.2 The chairman announced that Ms Renate Christ was selected as new Secretary of the IPCC and 
congratulated her.  

 
1.3 The Session noted changes in the membership of the Bureau, thanked the outgoing members and 
welcomed the new members Mr H. Larsen from Denmark and Mr G. Love from Australia (Australia). In this 
context the Bureau expressed its special gratitude to Mr John Zillmann (Australia) for his contribution to the 
work of the IPCC and the Chair expressed his personal thanks.   
 
1.4 The agenda, as approved, is attached as Appendix 1.  
 
1.5 The session was attended by 45 persons. The list of participants is attached as Appendix 2. 

 
 

2. APPROVAL OF THE DRAFT REPORT OF THE 30TH SESSION  
 

The draft report of the 30th Session was adopted without amendment. 
 
 

3. SELECTION OF AUTHORS AND EXPERTS  
 
3.1 AR4  

 
The Co-chairs of the Working Groups presented their proposed lists of Convening Lead Authors, Lead 
Authors and Review Editors for their contributions to the AR4.  

 
While emphasizing that the selection of authors is the responsibility of the Working Group Bureaux, the 
IPCC Bureau asked the Co-chairs to pay special attention to adequate representation of regions and subject 
areas in finalising their lists.  
 
Concerning Cross Cutting Themes (CCT) the IPCC Chair recalled that all Working Groups should make 
efforts to be involved in the CCT workshops and ensure that the CCTs are adequately addressed in relevant 
chapters of Working Group reports, while noting that certain CCTs are oriented towards a common 
assessment approach while others are aimed at enhancing the understanding of certain issues. Several 
suggestions were made to facilitate coverage of CCTs throughout the assessment such as brief guidance 
papers on common approaches, tools and terminology, appropriate use of expert meetings and identification 
of Expert Reviewers who would review treatment of a CCT across the working group reports.  
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3.2 2006 Guidelines  
 

Mr Taka Hiraishi, Co-chair of the Task Force Bureau on Greenhouse Gas Inventories informed the Bureau 
about the list of authors for the 2006 Guidelines for National Greenhouse Gas Inventories as agreed by the 
TFB. 415 nominations were received and a total of 224 positions were filled. A number of experts, who are 
known from their publications in relevant fields, were added by the TFB. In the overall selection process 
careful attention was paid to the requirements of the IPCC procedures such as coverage of relevant fields of 
expertise and regional balance.  
 
In the discussion, links to the Special Report on Safeguarding the Ozone Layer and the Global Climate 
System: Issues related to HFCs and CFCs  (SROCF) and the Special Report on Carbon Dioxide Capture and 
Storage  (SRCCS) were mentioned. The UNFCCC representative informed the Bureau that a document on 
the experience with the 1996 Guidelines is under preparation. The special contribution of the previous head 
of the TSU Ms Riitta Pipatti to the work of the NGGIP was noted with appreciation. The Bureau took note of 
the list of authors, wished the TFB Co-chairs all success in preparation of the 2006 Guidelines and requested 
regular progress reports. 

 
3.3 TGICA  

 
The Bureau accepted the proposal for a new membership of the TGICA as presented by Mr R. Moss and 
confirmed Mr J. Marengo from Brazil as Co-chair of the TGICA (Appendix 3). 
 
 
4. PROGRESS REPORTS 
 
4.1 Workshops and expert meetings 

 
Representatives of Working Group 1 informed the Bureau about the preparations for the IPCC Uncertainty 
and Risk Workshop (11-13 May, Maynooth, Ireland), the WG 1 Workshop on Climate Sensitivity (26-29 
July, Paris, France) and the IPCC Expert Meeting on Regional Integration which is planned in September in 
Ljubljana, Slovenia.  

 
Mr Canziani, Co-chair of Working Group 2 informed the Bureau about the preparations of the IPCC Expert 
Meeting on the science related to UNFCCC Art.2 including key vulnerabilities (18-20 May 2004, Buenos 
Aires, Argentina)   

 
Mr Davidson, Co-chair of Working Group 3 informed the Bureau that the joint Working Group 2 and 3 
Expert Meeting on adaptation, mitigation and sustainable development has been postponed to 2005 with the 
intent of participation of all authors from relevant chapters and sections.   A small planning meeting is 
scheduled for early September in Amsterdam to provide necessary inputs for the first LA meetings. The 
Expert Meeting on mitigation scenarios has been postponed to January 2005 (Washington D.C, USA) and a 
meeting on scenarios for the AR5 is planned for mid 2005 in Laxenburg, Austria.   

 
The Chairman urged organizers of meetings on Cross Cutting Themes (CCT) to make the process transparent 
and to ensure that the outcome of these meetings will provide the required input for the assessment process. 
It was agreed to make workshop proceedings available, following the procedures for IPCC supporting 
material. 

    
4.2 Special Report on Safeguarding the Ozone Layer and the Global Climate System: Issues 

related to HFCs and CFCs (SROCF) 
 

Mr Davidson, Co-chair of WG 3 and Ms. Solomon, Co-chair of WG 1 provided a progress report.  
 

4.3 Special Report on Carbon Dioxide Capture and Storage (SRCCS)   
 
Mr Davidson, Co-chair of WG 3 provided a progress report.  
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5. AR4 PRODUCTS  
 
The IPCC Secretary presented a revised document, which took into consideration comments received from 
governments. 

 
The discussion focused mainly on the issues of how best to provide information on regions. Technical papers 
for regions were not considered to be the best tool for providing regional information and are probably no 
longer feasible. A wider range of options for providing regional information needs to be explored.  
Information on regions should be made more accessible in the main reports and a coherent way of presenting 
chapters, preparing graphics and ways to enhance web-distribution of the AR4 should be planned at an early 
stage. Data sets, scenarios and models were also mentioned as cost effective ways of providing information 
relevant for regions.  However, the status of such products has to be clarified and AR4 needs to provide 
quality assurance of such material.  
 
A contact group was set up to address matters related to AR4 products and outreach (Item 7) The interim 
report of the contact group is contained in Appendix 4. Delegates were invited to submit further comments to 
the contact group co-chair (Mr. Reisinger) and the Secretariat in order that a revised document could be 
prepared for consideration by the Panel at its 22nd Session.  
 
 
6. SCOPING OF THE AR4 SYNTHESIS REPORT  
 
The Chair introduced the draft scoping document and thanked Bureau members for their helpful suggestions, 
which he will consider in revising the document. Concerning participation in the scoping meeting he 
suggested inviting all elected Bureau members, approximately 40 experts involved in drafting of the 
Working Group reports and 30 representatives from the user community including governments, 
environmental and business NGOs. Co-chairs will be asked to suggest experts from their respective working 
groups. The Chairman will select participants to the meeting, taking into consideration that participants cover 
a wide range of expertise, countries and viewpoints. The draft scoping document will be sent to governments 
and the comments received will be made available to participants of the Scoping Meeting. After the scoping 
meeting a revised document will be made available to governments.  
 
The Bureau agreed with the suggested approach. In the debate it was suggested that the scoping meeting 
addresses the utility and value added of a SYR and its relationship with the WG reports, and the process of 
preparing it. Different opinions were expressed on whether to use the question and answer format in the 
SYR, but there was broad agreement that the formulation of questions or topics should be simple. Several 
Bureau members noted also that it is important to allow flexibility to accommodate emerging conclusions 
from the WG reports in the SYR. It was also considered useful to revisit questions in the TAR SYR.  
  
 
7. OUTREACH  
 
The IPCC Secretariat presented a report on ongoing and planned outreach activities and a proposal for future 
distribution and marketing of IPCC material. 

 
Bureau members expressed appreciation for ongoing activities, in particular the website and improved 
distribution, and supported enhanced IPCC participation at relevant major international meetings. The 
proposal for marketing and sale was also supported. The proposed information kit was considered useful, in 
particular fact sheets explaining the IPCC process. However, several Bureau members expressed concern 
about preparing fact sheets on substance issues and suggested instead to ensure that the AR4 will address key 
issues in an appropriate manner e.g. through improved graphics and boxes. The Chairman suggested the 
preparation of a sample information kit with fact sheets on process and substance issues and then to take a 
decision on fact sheets on substance issues. A suggestion was made for the secretariat to explore which UN 
organisations are active in climate change information activities. However, several Bureau Members 
expressed their concern about establishing a close collaboration with other UN organisations. In order to 
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carry out all outreach activities the Bureau recommended that an additional person in the IPCC Secretariat be 
hired.     
   
A contact group was also set up to address matters related to AR4 products (Item 5) and outreach. The 
interim report of the contact group is contained in Appendix 4.  

 
 

8. ELECTION PROCEDURES   
 

The Session noted the revised proposal for election procedures prepared by the open-ended task group 
(Chaired by Prof. Odingo and Mr D. Warrrilow) established by the 21st Plenary Session. The session 
commended the group and the Secretariat for the continued development of rules and procedures for the 
election of the IPCC Bureau and the Task Force Bureau. 

 
A number of specific comments were made on some rules /procedures, namely on: 
- nominations for the position of the IPCC Chair; 
- replacement procedures if a member of the IPCC Bureau or Task Force Bureau leaves the Bureau for 

any reason; 
- duration of the appointment; 
- requirements for curriculum vitae submission and circulation. 

 
The Session recommended the group to continue the development of the proposal, taking into account also 
some editorial changes proposed in the text and the form of presentation of these rules and procedures, and 
the next version may be submitted to the next plenary session. 
 
 
9. MATTERS RELATED TO UNFCCC  

 
The Session noted the information provided by the Executive Secretary of the UNFCCC about outcomes of 
COP-9 and SBSTA-19 and responded positively to the invitation to participate at a side event at SBSTA-20 
(16-25 June 2004). 
 
 
10. BUDGETARY MATTERS  

 
The Session noted the information provided by the Secretariat on the exploration of different ways of 
levelling the annual expenditure of the IPCC, while accommodating the peaks and troughs of the work 
programme. It was agreed that the issue of carry-forward funds from the previous year to the next year need 
should also be addressed in communications with Governments and in the presentation of the IPCC budget. 
 
 
11. OTHER BUSINESS 
 
A letter from the Executive Secretary of the Convention on Biodiversity was brought to the attention of the 
Bureau and it was agreed that the Co-chairs of WG 2 would establish a liaison group to work with the CBD 
on matters addressed in the letter.  

 
A proposal from Germany for a possible special report on renewable energy was brought to the attention of 
the Bureau but was not discussed.   
 
12. TIME AND PLACE OF THE NEXT SESSION 
 
The next session of the Bureau will be held in November 2004 immediately preceding IPCC-22.  
 
13. CLOSING  
 
The Session closed on 8 April 1004 at 13.10 hours.  
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Appendix 1 

 
         IPCC BUREAU                  BUR-XXXI/Doc. 1 
THIRTY-FIRST SESSION       (24.III.2004)      
 Geneva, 28-30 April 2004        Agenda item: 1 
          ENGLISH ONLY 
 

 
 

ANNOTATED AGENDA 
 
 
 
1. OPENING OF THE SESSION   

 
2. APPROVAL OF THE DRAFT REPORT OF THE 30TH SESSION (Doc. 2) 

 
3. SELECTION OF AUTHORS AND EXPERTS  
 

3.1 AR4 (Doc. 3, 4, 5) 
 
The Co-chairs of the Working Groups will present their proposed lists of Convening Lead 
Authors and Lead Authors for their contributions to the AR4. The IPCC Bureau may address 
open questions in particular concerning linkages between Working Groups and CCTs.  
 
3.2 2006 Guidelines (INF. 1) 
 
The Co-chairs of the Task Force Bureau on Greenhouse Gas Inventories will bring the list of 
authors for the 2006 IPCC Guidelines for National Greenhouse Gas Inventories to the 
attention of the Bureau. 
 
3.3  TGICA (Doc. 6) 
 
IPCC-XXI agreed to refresh the membership of the TGICA through a process based on the 
lead author selection process of the IPCC. The Chair of the TGICA and the Co-chairs of the 
three Working Groups were asked to develop a slate of approximately 20 members that will 
be selected by the IPCC Bureau.  

 
4. PROGRESS REPORTS 
 

4.1 Workshops and expert meetings 
4.2 Special Report on Safeguarding the Ozone Layer and the Global Climate System: 

Issues related to HFCs and CFCs 
4.3 Special Report on Carbon Dioxide Capture and Storage    

 
 
5. AR4 PRODUCTS (Doc. 7, INF. 2) 
 

IPCC-XXI requested the IPCC Secretariat to invite governments to provide their views on 
needs, priorities and key audiences for communicating information contained in the AR4 and 
which products would best fulfill these needs. It requested the IPCC Bureau to prepare a 
revised document for decision by IPCC-XXII. The IPCC Secretariat will present a revised 
document for consideration by the Bureau. Comments received from governments will be 
made available. 

 
6. SCOPING OF THE AR4 SYNTHESIS REPORT (Doc. 8) 
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IPCC-XXI requested the Chairman to initiate follow-up work toward preparation of the AR4 
SYR, in particular development of a draft scoping document, and organisation of an AR4 
SYR Scoping. The Chairman will inform the Bureau on that matter.  

  
7. OUTREACH (Doc. 9) 
 

The IPCC Secretariat will present a report on ongoing and planned activities concerning 
outreach. It will also present a proposal for future distribution and marketing of IPCC 
material for consideration by the Bureau. 
 

8. ELECTION PROCEDURES  (Doc. 10) 
 

IPCC-XXI agreed that an open-ended group should prepare a revised proposal on election 
procedures for submission to IPCC-XXII and it invited all governments to submit comments 
on the proposed election procedures. A revised document will be presented by the Secretariat 
for consideration by the Bureau.  
 

9. MATTERS RELATED TO UNFCCC (INF. 3) 
 

A letter from the Executive Secretary of the UNFCCCC about outcome of COP-9 and 
SBSTA-19, and the invitation to participate in a side event at SBSTA-20 on how the research 
community will respond to the research needs identified in the TAR, will be brought to the 
attention of the Bureau. 

 
10. BUDGETARY MATTERS (INF. 4) 

 
IPCC-XXI urged the Secretariat to explore ways of levelling the annual expenditure of the 
IPCC while accommodating the peaks and troughs of the work programme.  A draft proposal 
prepared by the Secretariat will be presented to the Bureau for information and comments.  
 

11. OTHER BUSINESS 
 
12. TIME AND PLACE OF THE NEXT SESSION 
 
13. CLOSING  
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           Appendix 3 
  
Key: C=climate; I=impacts/adaptation; E=energy/emissions/integrated assessment 
* = current member of Task Group 
 
Area/Expertise Surname Country 
C: GCM * J Mitchell UK 
C: GCM, RCM, Atmospheric chemistry    S Emori Japan 
C: RCM    G Xuejie China 
C: RCM; capacity building; regional 
     climate information 

   B Hewitson South Africa 

C: regional variability/change; capacity 
    building; regional climate information 

* J Marengo (proposed 
   co-chair) 

Brazil 

C/I: applications, guidelines, DDC  
    oversight 

* T Carter Finland 

C/I: scenario development and delivery  
    to users 

   E Barrow Canada 

C/I: RCM, scenario development and  
   application 

* L Mearns US 

C/I: hydrological modeling    I Mares Romania 
   
I: agriculture    A Farid Abou-Hadid Egypt 
I: agro-met; remote sensing     B Seguin France 
I: eco-forestry    R Lasco Philippines 
I: population & drought    A Nyong Nigeria 
I: env. resource economics    K Alfsen Norway 
I: water resources, adaptation    N Arnell UK 
I: vulnerability * R Moss (co-chair) US 
I: critical levels, ecosystems    S Semenov Russia 
   
E: emissions/IAM * T Kram Netherlands 
E: emissions/IAM * H Pitcher  US 
E: emissions/IAM    E La Rovere Brazil 
E: (see Note 1)    TBD  
E:     TBD  
   
Ex Officio-DDC * Viner (UEA)  
Ex Officio-DDC * Lautenschlager (DKRZ)  
Ex Officio-DDC    Chen (CIESIN)  
Ex Officio-WGI TSU    Manning  
Ex Officio-WGII TSU    Palutikof  
Ex Officio-WGIII TSU    Meyer  
 
Note 1: Remaining positions to be reviewed in light of potential additional candidates with expertise in land-
use and non-CO2 emissions, and from currently less well represented regions. 
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         Appendix 4 
 

Report of Contact Group on AR4 Products and Outreach 
 
1. The contact group met twice during the meeting of the 31st IPCC Bureau.  At the first session it agreed to focus 

on what might be regarded as “essential AR4 Products” while at its second session it discussed how best to 
respond to the need for regional information. These two issues were considered to form the most important 
groups of possible AR4 products, based on previous Panel discussions and submissions by governments. 

2. The group decided not to discuss matters related to the Synthesis Report since there will be a scoping meeting 
on this issue later this year. The group also decided to discuss outreach issues at a later stage. 

 
Core AR4 products 
 
3. The contact group agreed that the essential AR4 products will include the substantial Assessment Reports of 

the three Working Groups including associated Summaries for Policy-makers (SPM) and Technical 
Summaries (TS). These traditional products need to be available in all UN languages as soon as possible after 
their approval by Plenary, both in print and in electronic (web and CD-ROM) form. 

4. The contact group also considered that a set of readily accessible graphics, similar to the limited set that was 
produced for the IPCC TAR Synthesis Report (SYR), would be of high value. As a minimum this set should 
include, in PowerPoint format, all diagrams, graphs and figures contained in the SPM and TS of the 3 Working 
Group reports and the Synthesis Report if the Panel decides to produce one. It was noted that the TAR/SYR 
material in PowerPoint format had proved very useful. It was suggested that if this could be done in a manner 
that allowed modifying any text in this material according to the local language it would enhance their 
accessibility for non-UN languages. However, it was recognized that this needed to be discussed with the 
TSUs who are responsible for putting together the graphics. The group also noted the risks associated with 
editable text, and noted that axis units should not be easily changeable to avoid mistakes by users of this 
material. 

5. The contact group also discussed providing the source code and all parameters for simple models that had been 
used in the Assessment Reports. To avoid misuse of the models leading to incorrect results, the group noted 
that it would be important to provide a precise set of parameters for the model(s) with appropriate caveats 
about changing any of those parameters. This information could be provided within an appendix to the 
Assessment Reports, or through the IPCC’s Data Distribution Centre. 

6. The Group noted that in addition to those core products, the Panel had already decided to produce a Technical 
Paper on Water. 

 
Regional information 
 
7. The Group discussed options to provide regional information. It noted that many countries had requested 

regional information, and that a range of options existed to address this need, including: 
• Technical Papers on Regions 
• Regional appendices to the WG reports 
• Datasets, models, visualisation tools 
• Improving access to regional information within the WG reports through indexing, cataloguing and search 

tools 
• Work with appropriate regional and national organisations 
• Graphic material and tailored presentations. 

 The possible role and resource implications of each of those options are discussed below. 
 
Technical Papers 

 
1. It was agreed that producing Technical Papers (TP) on regional issues as part of the AR4 faces major 

constraints in the form of: 
• resource requirements; 
• practical problems with management of the work by the TSUs and Bureau at the end of the assessment 

cycle; 
• limits to the regional information that Technical Papers could contain, given that all information would 

needed to be based on material assessed in the main Working Group reports. 
In addition, few country submissions had specifically asked for regional TPs. Many countries had requested 
regional information at a level of detail that could not be met on the basis of information contained in the main 
WG reports, in particular since the outlines and author teams for the main WG reports had now been decided. 

2. It was also agreed that, for well justified reasons, the three WGs would not adopt the same approach to 
discussing regions. WG1 focused on climatological regions, WG2 focused on bio-geographical regions, and 
WG3 would distinguish regions, where possible, according to socio-economic and technological determinants. 
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For this reason, summarising regional information across all 3 WGs in a fixed format, as would need to be 
done for Technical Papers, was unlikely to be satisfactory. 

3. The Group generally agreed that providing TPs on all regions of the world would not be desirable, and that 
generally regional TPs were unlikely to satisfy all of the demands for information that had been expressed. 
Some members of the Group suggested that TPs on a small number of regions where organisations and 
governments lack the capacity to make use of regional information in other ways may nonetheless be useful. 

 
Regional appendices within WG reports 
 
4. In light of the limitations of Technical Papers, it was suggested that regional information as a first principle has 

to be included in the main part of the AR4 – that is to say the WG contributions. 
5. It was noted that WGI has a chapter on Regional Projections and that WGII had several regional chapters. 

While WGIII will focus more on sectors, it was recognized that mitigation responses will be different for 
regions with, for example, different natural resource endowments and that instruction could be given to authors 
to consider regional differentiation. In addition, WGIII Bureau members indicated that they are giving 
consideration on developing a possible regional appendix, and that the WGIII report outline contained an 
explicit commitment to differentiate regional aspects within sectors wherever possible and appropriate. 

 
Datasets, models, visualisation tools 
 
6. The Group noted that more detailed information, as many countries had requested, could only be provided 

through underlying datasets, models, and visualisation tools. This material would be useful in responding to 
the need for regional information, but required the regional capacity to access and make use of this 
information. 

7. Some of this material is already available from the IPCC’s Data Distribution Centre. In addition, a dedicated 
effort could be made, in the course of the preparation of the AR4, to develop a database of existing regionally 
relevant datasets, assessed publications, and models and tools available to further interpret this information. 
For some developing countries, having ready access to published literature relevant to their region would be 
very useful. However, it was recognized that in general it would be difficult to apply IPCC acceptance/ 
approval/ adoption procedures to any such material (the TFI does make available some spreadsheet material to 
help in calculating national emission inventories). 

8. Any such material could generally only be provided as supporting material, and should be packaged with 
appropriate cautions against possible inappropriate use and wrong interpretations of data. To protect the IPCC, 
any data would need to be provided for the time the report was produced and could not be updated 
subsequently, which would limit their utility. The Group also noted that there were high resource requirements, 
services could generally only be provided in collaboration with other organisations to provide resources, host 
and provide access to data, and that any such activities should only be undertaken after the main reports had 
been completed, which posed considerable problems of continuity and support within TSUs. 

 
Improved electronic index, cataloguing and search facilities 
 
9. The contact group recognized the future possibilities of information technologies for accessing regional 

information from the WGs. In particular, it noted that consistent indexing of regionally relevant information in 
the WG reports would allow more powerful search tools to extract regionally relevant information from the 
WG reports. Such a feature could be enhanced by catalogues that act as portals to provide access to the reports 
from a regional perspective. Such features would require the TSUs, possibly with the help of external experts, 
to index the final text of the WG reports in a manner that allows search and cataloguing tools to extract 
regional information at a consistent level of detail and relevance.  

 
Work with appropriate regional and national organisations 
 
10. It was suggested that most of the work to develop regional information in a format relevant to end-users would 

best be done by regional and national organisations that use the IPCC reports as a basis. Such work would have 
the advantage that its information would not need to be fixed from the time of adoption of the reports by the 
IPCC, but could evolve as additional information becomes available in the future. 

11. To enhance such future collaboration and outputs, the Group considered it useful if the Secretariat could 
compile a list of relevant regional organisations. The Group noted that any such collaboration still had 
considerable resource requirements on the IPCC, in particular the TSUs, co-chairs and lead authors, and that 
the boundaries between IPCC material, and information produced by other groups on the basis of IPCC 
material, needed to be clearly defined in this context. 
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Graphic material and tailored presentations 
 

12. The Group noted that regionally relevant graphics and tailored presentations on parts of the IPCC reports could 
be useful in disseminating regional information. It did not discuss these options further since it considered that 
they form part of outreach activities rather than specific AR4 products. 

 
Resource requirements and conclusions 
 
13. The Group considered that it would be useful to know the costs and resource requirements for the options 

outlined above. Such information, and clear budget provisions from the IPCC Trust Fund, would be necessary 
to allow the Panel to make a decision on any products that go beyond the core AR4 products. At present, only 
the TPs on regions had been provisionally costed, but these papers had been found to be least likely to fully 
meet the needs for information that countries had expressed.  

14. The contact group recognized that they did not have the time during this Bureau meeting to discuss all relevant 
matters. Issues related to the SYR would presumably be addressed at the SYR scoping meeting. The contact 
group also did not have time to comment on the proposed “information kit” that was proposed in Doc.9, or 
discuss the possible development of an outreach plan. 

15. Thus, the contact group would hope that these matters could be explored further through on-going email 
discussion amongst the members of the open contact group. The co-chairs also hope that time could be found 
at future meetings such as the SYR scoping meeting – to which Bureau members would be invited – or any 
Bureau meeting prior to the next plenary to complete their work. 

 


